Mayo Elementary Parent-Teacher Organization, Inc.
By-Laws
Edgewater, Maryland

ARTICLE I
Name
The name of this organization shall be Mayo Elementary Parent-Teacher Organization, Inc.
(Mayo Elementary PTO).

ARTICLE II
Objectives
To bring into closer relation the home and the school, that parents and teachers may cooperate
in educating the children.
To develop between educators and the general public such united efforts to secure for every
child the highest advantages in education.

ARTICLE III
Policies
Section 1. The purpose of the organization shall be to support and enhance the educational
atmosphere of Mayo Elementary School by providing a cooperatively working environment
between parents, teachers and the administration and providing financial support for programs
which are outside the annual school budget.
Section 2. This organization shall be noncommercial, nonsectarian and nonpartisan. No
commercial enterprise and no candidate shall be endorsed by it. Neither the name of the
organization nor the names of its officers in their official capacities shall be used in any
connection with a commercial concern or with any partisan interest or for any purpose other
than the regular work of the organization.
Section 3. This organization shall not seek to direct the administrative activities of the school or
to control its policies.
Section 4. The PTO may cooperate with other organizations and agencies active in child
welfare, such as conference groups or coordinating councils, provided they make no
commitments that bind their member groups.

1

ARTICLE IV
Membership and Dues
Section 1. Any parent or guardian of a student enrolled at Mayo Elementary School (MES),
Principal or any teacher currently employed at MES may become a member.
Section 2. The annual dues shall be fixed by the membership at the first organization meeting
of each school year and paid into the organization’s treasury. Only members in good standing
(who have paid their dues prior to the PTO meeting) shall be eligible to vote or serve on the
Executive Board. Dues paid shall be good through the current fiscal year of the PTO, which
ends on the last day of the current school year.

ARTICLE V
Officers and their Elections
Section 1. The officers of this organization shall be President, Vice President, Secretary, and
Treasurer. In the event where two Presidents (Co-Presidents) are elected, the position would
have one vote between the two members. These officers shall be elected by ballot. However, if
there is but one candidate for any office, by a motion from the floor the election may be by
voice. Officers shall serve for a term of one year and shall remain in office until their successors
are elected. There shall be no prohibition against any officer being elected to fill any ONE office
in any succeeding year.
Section 2. Nominations for officers shall be made by a nominating committee of at least three
members, elected by the organization one month prior to the election of the officers. The
nominating committee shall report at the election meeting the name of all candidates for each
office to be filled. The consent of each candidate must be obtained before his or her name is
placed in nomination. Additional nominations may be made from the floor provided the consent
of each candidate has been obtained before his or her name is placed in nomination. Voting
shall not be limited to the nominees.
Section 3. A vacancy occurring in an office shall be filled by a vote of the Executive Board. The
appointee or appointees shall be subject to approval by the general membership.

ARTICLE VI
Duties of Officers
Section 1. The President shall preside over all meetings; create an agenda for each meeting;
shall be a member ex-offico of all committees except the nomination committee; assist in the
coordination of all committees and the PTO as a whole; shall perform all other duties pertaining
to the office.
Section 2. The Vice-President shall act as an aide to the President and shall perform the duties
of the President in the absence of that office.
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Section 3. The Secretary shall keep a correct record of all meetings of the organization and of
the Executive Board and distribute meeting minutes, and shall perform such duties as may be
delegated.
Section 4. The Treasurer shall receive all funds of the organization; shall keep an accurate
record of receipts and expenditures; and shall pay out local funds only as authorized by the
organization. The Treasurer shall present a statement of account at every meeting of the
organization and at other times when requested by the Executive Board and shall make a full
report at the annual organization meeting.

ARTICLE VII
Organization Meetings
Section 1. Meetings of the organization shall be held at times set by the Executive Board and
shall occur at least one time a year. At the initial organization meeting, annual reports shall be
received and officers installed.
Section 2. The privilege of holding office, making motions, debating and voting shall be limited
to members of the organization whose dues are not in arrears.
Section 3. Six members shall constitute a quorum if the membership is twenty or less. If it is
more than twenty, one fifth of the membership shall constitute a quorum.

ARTICLE VIII
Order of Business
1.
2.
3.
4.
a.
b.
c.
5.
6.
7.
8.

Call to Order
Reading and approval of minutes
Reading of communications
Reports and their disposal
Executive Board
Standing Committee
Special Committee
Unfinished Business
New Business
Announcements
Adjournment

ARTICLE IX
Executive Board
Section 1. The Executive Board shall consist of the officers of the organization and the
Principal.
Section 2. The duties of the Executive Board shall be to (a) transact necessary business in the
intervals between organization meetings and such other business as may be referred to it by the
organization. (b) approve the plans of work of the Standing or Special Committees. (c) present a
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report at the regular meeting of the organization (d) upon transfer of Treasurer duties or when
deemed necessary by the Executive Board, appoint an auditor or an auditing committee to audit
the Treasurer’s accounts, at least two weeks before the annual meeting (e) prepare and submit
to the organization for approval a budget for the fiscal year and (f) approve routine expenses
and enter into contracts as needed, to accomplish the objectives of the PTO, within the limits of
the budget.
Section 3. Meetings of the Executive Board shall be held during the school year, the time to be
fixed by the Executive Board at its first meeting of the year. The President(s) or a majority of
the members of the Executive Board shall however, have authority to call special meetings of
the Executive Board whenever the business of the organization so requires. A majority of the
Executive Board shall constitute a quorum.
Section 4. For time sensitive issues, electronic voting by the Executive Board will be permitted.
A record of voting results will be recorded and maintained by the Secretary and will be included
in the Executive Board meeting minutes.

ARTICLE X
Standing Committees
Section 1. Such Standing Committees shall be created by the Executive Board as may be
required to promote the objectives of the PTO. The Chairman of each Standing Committee
shall be selected by the officers of the PTO. The term shall be for one year.
Section 2. The Chairperson of each Standing Committee shall consult with the Executive Board
in the formulation of all plans and programs and shall render all records and materials pertaining
to the function of the Committee.
Section 3. The Chairperson of each Standing Committee shall determine the number and recruit
the members for that Committee, and may recommend a successor.
Section 4. Each Standing Committee Chairperson will present a proposed budget to the
Executive Board at the May General Membership Meeting.
Section 5. It is the Chairperson's responsibility to manage their budget with accountability. An
Officer must approve any substantial deviation to the budget in advance.

ARTICLE XI
Amendments
These by-laws may be amended at any meeting of the organization by a two-thirds vote of the
members present. Notice of the proposed amendments will be given seven days prior via
electronic notification for advanced review.

Amendments Approved – May 16, 2017
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