BYLAWS
OF
CENTRAL ELEMENTARY SCHOOL
PARENT TEACHER ORGANIZATION, INC.
ARTICLE I – NAME AND PURPOSES
SECTION 1.01. Name. These bylaws apply to the Central Elementary School Parent
Teacher Organization, Inc., a corporation that is a nonprofit organization incorporated under the
laws of Maryland (“Corporation”).
SECTION 1.02. Purposes. The purpose of the Corporation is to support and enhance the
educational atmosphere of Central Elementary School (“CES”) by providing a cooperative
working environment between parents, teachers, and the administration and to provide financial
support for programs which are outside the annual school budget. The Corporation is organized
exclusively for religious, charitable, scientific, testing for public safety, literary, or educational
purposes within the meaning of Section 501(c)(3) of the Internal Revenue Code (or
corresponding section of any future Federal tax code), and with the following specific purposes:
a. To promote the welfare of children and youth in home, school, and community;
b. To unite home and school, so that parents and teachers may cooperate intelligently in
the educating of children; and
c. To unite educators and the community in order to deliver every child the highest
possible advantages in physical, mental, and social education.
ARTICLE II – BASIC POLICIES
SECTION 2.01. Policies. The following are the basic policies of the Corporation:
a. The Corporation is noncommercial, nonsectarian, and nonpartisan.
b. The Corporation works with CES and the community to provide quality education
for all children and youth. It also seeks to participate in the decision-making process
establishing school policy, recognizing that the legal responsibility to make
decisions has been delegated by the people to the Board of Education, and to state
and local education authorities.
c. The Corporation works to promote the health and welfare of children and youth
and seeks to promote collaboration between parents, the school, and the
community at large.
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d. No part of the net earnings of the Corporation will result in a benefit to, or be
distributed to, its Members, Board of Directors/Officers,, or other private persons,
except that the Corporation is authorized and empowered to reasonably reimburse
goods and/or services rendered and to make reimbursement distributions in
furtherance of the purposes detailed in Section 1.02 above.
e. Notwithstanding any other provision of these Bylaws, the Corporation will not
carry on activities not permitted to be carried on:
i.
by an association exempt from federal income tax under Section
501(c)(3) of the Internal Revenue Code (or corresponding section of any
future Federal tax code), or
ii.
by an association, contributions to which are deductible under Section
170(c)(2) of the Internal Revenue Code (or corresponding section of any
future Federal tax code).
f. Upon dissolution of the Corporation, after paying or adequately providing for the
debts and obligations of the Corporation, the remaining assets shall be distributed to
one or more nonprofit funds, foundations, or organizations that have established
tax-exempt status under Section 501(c)(3) of the Internal Revenue Code (or
corresponding section of any future Federal tax code) and whose purposes are in
accordance with the Corporation.
g. The Corporation, or its Members in their official capacities, will not, directly or
indirectly, participate or intervene (in any way, including the publishing or
distribution of statements), in any political issue or any political campaign on behalf
of/in support of, or in opposition to, any candidate for public office.
ARTICLE III – OFFICERS/BOARD OF DIRECTORS
SECTION 3.01. Officers. Each Officer must be a Member of the Corporation. The
Corporation has the following Officers: a President, a Vice President, a Secretary, a Treasurer,
and a Communications Director. Cumulatively, the Officers serve as the Corporation’s Board of
Directors. The Office of Past President may be, but is not required to be, instated at the will of
the Executive Committee on an annual basis.
SECTION 3.02. President. The President will preside at all meetings of the Membership
and the Executive Committee at which he/she is present. The President signs and executes, in the
name of the Corporation, all authorized contracts, or other instruments, unless this duty, in whole
or in part, has been expressly delegated to another Officer or agent of the Corporation. In
general, the President performs all duties usually performed by a president of a corporation and
such other duties that may from time to time be assigned to him/her by the Executive Committee.
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SECTION 3.03. Vice President The Vice President acts as an aid to the President. The
Vice President also - at the request of the President or in the President’s absence or during the
President’s inability to act - performs the duties and exercises the functions of the President, and
when so acting shall have all the powers of the President. The Vice President also performs such
other duties that may from time to time be assigned to him/her by the President or the Executive
Committee.
SECTION 3.04. Secretary. The Secretary keeps the minutes of all meetings of the
Membership and the Executive Committee.. Minutes are kept electronically and the Secretary
reads the minutes of previous meetings. The Secretary is responsible for ensuring that all notices
are duly given in accordance with the provisions of the Bylaws or as otherwise required. The
Secretary is the custodian of the records of the Corporation, including the Articles of
Incorporation, Bylaws, resolutions, and current membership list of the Corporation. The
Secretary may witness any document on behalf of the Corporation, the execution of which is
duly authorized and may attest to same. In general, the Secretary performs all duties incident to
the office of a secretary of a corporation, and such other duties that may from time to time be
assigned to him/her by the President or Executive Committee.
SECTION 3.05. Treasurer. The Treasurer has charge of and is responsible for all funds,
securities, receipts, and disbursements of the Corporation. The Treasurer renders to the President
and to the Executive Committee, whenever requested, an account of the financial condition of
the Corporation. The Treasurer is responsible for preparing and filing all necessary tax forms. In
general, the Treasurer performs all the duties incident to the office of a treasurer of a
Corporation, and such other duties that may from time to time be assigned to him/her by the
President or Executive Committee. Any person elected Treasurer must be able to demonstrate
knowledge of, and competence in, basic bookkeeping. If no nominee with this credential presents
him/herself for the election of Treasurer, then the Executive Committee may outsource the duties
and functions of the Treasurer.
SECTION 3.06. Communications Director. The Communications Director is responsible
for all of the Corporation’s public relations, information output, and media requests. The
Communications Director plans social media campaigns and/or advertising efforts on behalf of
the Corporation. The Communications Director supports the Secretary as needed, and may from
time to time be assigned additional duties by the President or Executive Committee.
SECTION 3.07. Election and Tenure of Officers. Initial Officers were named as such
according to the Articles of Incorporation. Thereafter, each Officer is to be elected by a majority
vote by the Members at the Annual Meeting in May. Once elected, each Officer will serve an
initial two (2) year term. At the conclusion of the initial two (2) year term, any Officer may
declare that he/she would like to retain their incumbent position. In this case, the Board of
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Directors will vote to retain or dismiss the Officer in the incumbent position. If the Board of
Directors votes to retain the Officer, then the incumbent Officer may serve in the position for up
to an additional three (3) years, subject to an annual vote by the Board of Directors and
subsequent general election held amongst the Membership each year. If the Board of Directors at
any time after the initial term is complete, votes to dismiss the incumbent Officer, then the
Officer’s term is considered fulfilled, and the open position will be subject to a general election
held amongst the Membership. Under no circumstances may a Member serve in the same Officer
position for more than five (5) consecutive years; however, Members may run for other Officer
positions.
A quorum must be met for an election to take place. Officers will be selected by ballot; however,
if there is only one nominee for any office, election for that office may be by voice vote. Officers
will assume their official duties on the first day of the fiscal year.
SECTION 3.08. Vacancies. Upon acceptance of a letter of resignation from any Officer
or committee member, or upon the removal of an Officer or committee member, notice will be
given to the Membership of the vacancy within fifteen (15) days. Only the President can accept a
letter of resignation, unless the President is resigning, then the letter can only be accepted by the
Vice President. The vacancy, except for the President, will be filled for the unexpired term by a
person elected by a majority vote of the Executive Committee. A vacancy occurring in the Office
of President may be filled for the remainder of the term by the Vice President. In the event the
Vice President chooses not to assume the office of President, the Membership shall be notified,
and a special election shall be held by the Membership to fill the position. For any other Officer
position, the Executive Committee can elect not to fill the position for the remainder of the term.
ARTICLE IV – EXECUTIVE COMMITTEE
SECTION 4.01. Members of the Executive Committee. The Executive Committee
consists of the Officers, two teacher representatives elected or appointed by their peers on the
faculty of CES, the CES Principal, and the CES Vice Principal. CES staff members are known
cumulatively as Executive Officers.
SECTION 4.02. Functions of the Executive Committee. The Executive Committee will
manage the business and affairs of the Corporation. All powers of the Corporation may be
exercised by or under authority of the Executive Committee.
SECTION 4.03. Duties of the Executive Committee. The duties of the Executive
Committee are to:
a. Transact necessary business in the interval between Membership meetings and
such other business as may be referred to it by the Corporation;
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b.
c.
d.
e.
f.
g.

Approve the plans of work of the standing committees;
Present a report at the Membership meetings;
Select an auditor or an auditing committee to audit the treasurer’s accounts;
Approve and submit an annual budget to the Membership for adoption;
Approve routine bills within the limits of the adopted budget; and
Fill vacancies.

SECTION 4.04. Meetings. Regular meetings of the Executive Committee will be held
during the year, at times to be decided at its first meeting of the fiscal year. A majority of the
Executive Committee members will constitute a quorum. Special meetings of the Executive
Committee may be called by the President or by a majority of the members of the Board with
one (1) day notice. If during a meeting of the Executive Committee, a present member of the
Executive Committee disagrees with or wishes to abstain from any action taken on any corporate
matter, then the member must ensure that his/her dissent or abstention is voiced at the meeting
and entered in the minutes of the meeting.
SECTION 4.05. Removal. The involuntary removal of an Officer/Board of Director
member or committee member requires a majority of the Executive Committee. Any individual
who fails to fulfill his or her duties or fails to abide by the CES PTO’s Bylaws, policies
enumerated in Article II, and/or code of conduct will be removed in accordance with this
procedure. A vacancy in any position created by removal may be filled by the Executive
Committee until the end of the unexpired term (see Section 3.08).
ARTICLE V – MEMBERSHIP
SECTION 5.01. Members. Membership in the Corporation is open, without
discrimination, to any parent or guardian of a student enrolled at CES, or any teacher or
administrator currently employed at CES who believes in and supports the mission and purposes
of the Corporation.
SECTION 5.02. Application for Membership. All applications for Membership will be
in writing to the Corporation and will constitute an agreement on the part of the applicant to
adhere to all Corporation Bylaws, Articles of Incorporation, resolutions, as well as state and local
rules, regulations, and guidelines.
SECTION 5.03. Dues. The Executive Committee will establish a plan or schedule of
annual membership dues that will produce revenues for the Corporation in a fair and equitable
manner from each of the individual Members. Such plan or schedule may be changed as needed
pursuant to a resolution of the Executive Committee.
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SECTION 5.04. Rights and Privileges. Each Member in good standing, which includes
but is not limited to paying dues and not being subject to termination proceedings, has the right
to vote and hold office.
SECTION 5.05. Resignations and Termination. Any Member may be expelled for cause
by resolution passed by two-thirds (2/3) of the Executive Committee at any meeting called for
such purpose. Such Member will be notified of the intention of the Officers/Board of Directors to
consider that Member’s expulsion and will be given the opportunity of a hearing before the
Executive Committee. Passage of such a resolution will automatically annul such membership.
SECTION 5.06. Annual Meeting. The Corporation will hold two annual meetings of its
Members in the months of September and May (specific dates set by the Executive Committee).
Generally, the year’s budget will be adopted at the September meeting and Officers will be
elected during the May meeting. Both meetings will also include the transaction of any other
business within its powers. Except as the Articles of Incorporation or statute provides otherwise,
any business may be considered at annual meetings, whether or not details of the business are
specified in the Notice of Meetings (see Section 5.09). Failure to hold either annual meeting does
not invalidate the Corporation’s existence or affect any otherwise valid corporate acts.
SECTION 5.07. Special Meeting. At any time in the interval between annual meetings, a
special meeting of the Members may be called by the President or by a majority of the Executive
Committee or by twenty-five percent (25%) of the Members eligible to vote.
SECTION 5.08. Place of Meetings. Meetings of Members shall be held at CES, or other
location within ten (10) miles of CES as determined by the Executive Committee. Meetings of
Members may also be held virtually.
SECTION 5.09. Notice of Meetings, Waiver of Notice. The Secretary will give written
notice of a meeting to each Member entitled to vote at the meeting and each other Member
entitled to receive notice of the meeting at least ten (10) days before the meeting. The notice will
contain the time and place of the meeting and, if the meeting is a special meeting or notice of the
purpose is required by statute, the purpose of the meeting. Notice to a Member is accomplished
when it is emailed to the email address on file with the Corporation or electronically posted on a
publicly accessible website. Any meeting of Members, annual or special, may adjourn to
reconvene at the same or some other place, and no new notice needs be given of any such
adjourned meeting other than by announcement. Alternatively, if time permits new notice can be
electronically given again at the option of the Officers/Board of Directors.
SECTION 5.10. Quorum; Voting. Unless statute or the Articles of Incorporation provide
otherwise, fifteen (15) Members constitute a quorum at a meeting (presence can be in person or
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by proxy). Further, a majority of all the votes cast at a meeting at which a quorum is present is
sufficient to approve any matter which properly comes before the meeting. In the absence of a
quorum, the Members present in person or by proxy, by majority vote and without notice other
than by announcement, may adjourn the meeting until a quorum can attend. Alternatively, notice
can be electronically sent via email or or posted on a publicly accessible website at the option of
the Officers/Board of Directors. At any such adjourned meeting at which a quorum is present,
any business may be transacted which might have been transacted at the meeting as originally
notified.
SECTION 5.11. General Right to Vote, Proxies. Subject to Section 5.04, each Member is
entitled to one vote on each matter submitted to a vote at a meeting of Members. A Member may
vote either in person or by written proxy signed by the Member or by their duly authorized
attorney in fact. Unless a proxy provides otherwise, it is not valid more than eleven (11) months
after its date. All proxies will automatically terminate on June 30 of each year to coincide with
each school year and the Corporation’s fiscal year.
ARTICLE VI – COMMITTEES
SECTION 6.01. Creation. The Officers/Board of Directors may create such standing or
special committees as it may deem necessary to promote the purposes and carry out the work of
the Corporation.
SECTION 6.02. Members. Only Members of the Corporation are eligible to serve as a
Member of a committee and will be appointed by the Officers/Board of Directors. The President
and/or Vice Presidentwill be a member ex officio of all committees.
SECTION 6.03. Chair and Duties. The chair of each standing or special committee will
be nominated and appointed by the Officers/Board of Directors. The term of each chair will be
one of the following: until the conclusion of the specific committee event; at least one (1) year or
until resignation pursuant to Section 3.08; or until the election of a successor. Vacancies of each
chair will be filled by members of the Officers/Board of Directors No committee work will be
undertaken without the consent of the Officers/Board of Directors.
ARTICLE VII – FISCAL YEAR
The fiscal year of the Corporation begins on July 1 and ends on the following June 30.
ARTICLE VIII – PARLIAMENTARY AUTHORITY
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The rules contained in the latest edition of “Robert’s Rules of Order, Newly Revised” will
govern the Corporation in all cases so long as they are applicable and are not in conflict with
these Bylaws or the Articles of Incorporation.
ARTICLE IX – AMENDMENTS
These Bylaws may be amended at any Annual Meeting of the Corporation by a
two-thirds (2/3) vote of those Members present and voting, so long as quorum is met and notice
of the proposed amendment(s), which has been approved by the Executive Committee, has been
given to the Membership at least ten (10) days prior to the meeting at which the vote will occur.

__________________________ (SEAL)
Kaysha Curro, President

__________________________ (SEAL)
Kelly Mocella, Vice President

__________________________ (SEAL)
Larisa Santis, Treasurer

__________________________ (SEAL)
Erin Gilfenbaum, Secretary
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